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Interlibrary Loan Request Form
Please Print

Date of Request:

Journal Title:

Volume,Page,Year:

Article or Book title:

Author: PMID#
Requester's Name: Phone:
Status: Dept/Div:

(IF YOU WOULD LIKE ARTICLES MAILED TO YOU, PLEASE CHECK
OTHERWISE YOU WILL BE NOTIFIED BY PHONE.

Interlibrary Loan Policy
1. All Interlibrary Loan and photocopy requests must be submitted on the above ILL form. Only ONE
Request per form please.
2. Computer search references can be cut and taped to the ILL form. Please use tape on all four sides. DO
NOT STAPLE!
3. If your request is from a computer search, please supply us with the Unique Identifier number. Articles
only available through a "Paid Library" will be processed as follows:
A. Medical Staff: Library will fill the requests: A copy of the "filled" request will be submitted to the
Medical Staff Office for payment.
B. All other patrons: Request will be sent back to the patron, requesting payment before the article is
processed. The cost is $11.00 per article.
If the article is only available through a "Paid Library", are you willing to pay $11.00 in order for the
library to obtain the article for you? YES or NO
If you answered "YES", please bring the Interlibrary Loan to the circulation desk. You will be required to
pay for the article. Thank You

NOTICE CONCERNING COPYRIGHT RESTRICTI'ONS
The copyright law of the United States (Title 17, United States Code) governs the making of
photocopies or other reproductions of copyrighted material.
Under conditions specified in the law, libraries and archives are authorized to furnish a photocopy
or other reproduction. One of these specified conditions is that the photocopy or reproduction is
not to be "used for any purpose other than private study, scholarship, or research." If a user makes
a request for, or later uses, a photocopy or reproduction for purposes in excess of "fair use," that
user may be liable for copyright infringement.
This institution reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of
the order would involve violation of the copyright law.




